
United States District Court for the District of Colorado
Clerk’s Office, 901 19th St. Room A 105, Denver, CO 80294

Phone: 303-844-3433
Fax: 303-335-2714

cod_intake@cod.uscourts.gov
www.cod.uscourts.gov
Copy Request Form

Date: __________ Name: ___________________________________ Phone: _______________
Mailing Address: _______________________________________________________________
Case Name: _______________________________________Case Number: ________________

                              Document(s) Name                                                               Document No.
__________________________________________________                     _______________
__________________________________________________                     _______________
__________________________________________________                     _______________
__________________________________________________                     _______________
__________________________________________________                     _______________

Please check the boxes to indicate the type of copies requested.

             ’Docket Sheet Only ’Copies Only ’ Certified Copies* ’ Exemplified Copies**

Please note there is a fee to have files retrieved from the Federal Records Center.  
The fee for ordering the first box is $64.00, and $39.00 for each additional box.

PAYMENT IN FULL MUST BE RECEIVED BEFORE COPIES ARE PREPARED.
The requesting party will be notified of the total amount of copy charges.

Copy charges:
Exemplified Copy $21.00

Certifed Copy $11.00
Price per page (copies) $.50

                     Type of payment:     ’ Credit Card    ’Check / Money Order

Delivery:  Mail              Pick Up/Call             FedEx            FedEx Acct No.                                   

Transcript Order: If you are interested in purchasing a court transcript, please contact the court
reporter assigned to case. The reporter will advise you of the fees, the expected delivery date,
and the availability of an electronic copy, if needed. Please be prepared to provide the court
reporter with the case name and number, and the date of the hearing/trial for which a transcript is
requested. You may locate court reporter contact information on our website under the FAQ
section. If you need assistance in locating a court reporter, please contact the Clerk’s Office.

Copy and transcript fee charges are authorized by the Judicial Conference of the United States.
 
                                                         Request completed:                  
Revised 01/13/2014


